Quicken SIG Notes – April 22, 2008

1. Video Professor, 3 CD set:
Investing Center Tools. We will explore the different alerts offered by Quicken and see a visual summary of account values.
Exploring the Planning Center. We will explore the different planners that will help set savings goals for major decisions like buying a home, debt reduction, etc.
Design Reports and Graphs, We will explore various reports and graphs that will help us stay on top of our financial situation
2. Create a custom report using information presented at the March SIG:
From the Task Bar click Reports > Spending > Income and Expense by Category. Note that the default report includes all accounts contained in Income and Expenses. This can be very useful but custom reports can be created using this one as a baseline. For instance it does not include accounts relating to investments. Click Customize. Select the Date Range desired. Give the report a Title. Select the desired Column configuration, monthly, weekly, etc. Click Cents for no rounding or uncheck for rounding to the nearest dollar. Note that by checking Amount as % box a new column appears in the report that shows a percentage figure for each category amount. 
Example: Compare the Spouses Income vs the payments on the Sun Lakes Home. 

From the Task Bar click Reports > Spending > Income and Expense by Category.

Click Customize > Accounts > Mark All > OK. Click Categories > Clear All. Scroll down and check each category for which you desire information in your report then click OK. 
(SIG exercise). Review the report to verify that it passes the common sense test. 

3. Questions and Answers

Q1. What do I need to know about working with classes?

A1.  Show more detail
Show less detail
Classes provide an additional way of labeling transactions in Quicken. You use classes to specify where, to what, or to whom the transactions apply. You might begin using classes, for example, if you want to track both personal and business expenses in a single checking account. If you used only categories, you would have to create multiples of several common categories, such as Phone and Business Phone, Rent and Business Rent, and so on. Instead, create a category called Business, and assign all your business transactions to the Business class. Later, when you run reports you can specify which classes to include, so you can easily see a report that reflects personal or business information or both. 
Q2. I am using Quicken Home and Business. How do I set up an invoices/receivables account
1. Choose Business menu > Go to Business Center. 

2. On the My Data tab, in the Business Accounts snapshot, click Add Account. 

3. Select This account is not held at a financial institution, and then click Next. 

4. Select Invoices/Receivables as the account type, and then click Next. 

5. Enter a name for the account, and then click Next. 

You can create one invoices/receivables account to track the transactions for all your customers; for example, Business invoices. Or you can set up an account for each customer; for example, Smith & Brown invoices. If you have several businesses, you can set up one invoices/receivables account for each business.

6. Review the information on the summary screen, and then click Done. 

Quicken displays the register. Begin entering previously issued but unpaid invoices and new invoices.
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