Quicken SIG Notes – February 24, 2009
1. Video Professor, 3 CD set discussion:
	
Introduction
Creating a Data File
Using the Quicken Layout
Working with the Check Register
Editing the Category List
Recording Split Transactions
Creating and Printing Checks
Reconciling Your Bank Statement
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Introduction
Setting up a Credit Card Account
Setting up a Loan
Setting up a Loan Payment
Setting up Online Checking 
Setting up Online Payees
Making Online Payments
Using Online Banking
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Introduction
Working with an Investment Account
Adding a Mutual Fund
Using the Investing Center
Investing Center Tools -- Analysis and Reports
Exploring the Planning Center
Using the Tax Center
Designing Reports and Graphs


	
	
	


Using Video Professor, we will continue our review of Lesson Two, with “Setting Up Online Checking” for the first 20 minutes of the SIG.

2. “File Operations” including: Copy, Delete, Rename, Validate and Year-End Copy.
File Copy:

1. Open the file you want to copy. 

2. Choose File menu > File Operations > Copy. 

3. In the Copy the current Quicken file field, accept or change the location and name for the file copy. 

4. In the Include Transactions From and To fields, set the dates for transactions you want to copy. Select the Include All Prior Investment Transactions check box to copy investment transactions that occurred outside the specified date range. (Optional) 

5. Click OK. 

6. Click New Copy when the file has copied successfully. 

7. Click OK. 

Delete File:
1. Choose File menu > File Operations > Delete. 

2. Select the file you want to delete, or enter the name of the file in the File name field. 

3. Click OK. 

4. Confirm that you want to delete the file. 

5. Click OK. 

Note: If you're sure you want to remove all evidence of your file from a hard disk, use the Delete command on the files in your BACKUP folder, too.
Rename File:
1. Choose File menu > File Operations > Rename. 

Quicken displays the folder containing the current data file (the Quicken folder by default). If you need help determining where another data file is, Quicken can help you find a file.

2. Select the file you want to rename, or enter the name of the file in the File name field. 

3. In the New Name for Quicken File field, enter the new file name. 

4. Click OK. 

Validate File:
1. Choose File menu > File Operations > Validate. Select the copy of the Quicken data file you want to validate, and click OK.

If the Validate utility detects damage within the file, Quicken prompts you to view the data log in Notepad. The data log records which parts of your data were repaired. 
2. The Super Validation procedure is done the same way as the validation procedure above with the following exception: After you open the copy of the Quicken data file that you want to validate, press CTRL+SHIFT on the keyboard and hold these keys down until Quicken tells you the super validation process is complete. While you are holding CTRL+SHIFT, choose File menu > File Operations > Validate. 
3. Quicken Tools for Tax Time:
The Tax Planner collects information from a variety of sources, evaluates it based on current tax law and your personal financial situation, and then estimates your tax liability (or refund) for the current year. You can import information from TurboTax, use information from your Quicken data file, or enter information manually.
 4. Questions and Answers:
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